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2.1 Headings

2.2 Text Body

Bold

Roman: it is a separate section and begins with a capital letter.

It appears at the beginning of the document and usually does not exceed 700 
characters (spaces included). It is connected to the essay that it sums up but still 
must be readable and comprehensible independently of it. It must not contain 
notes and bibliographical references. The content covers the subject of the 
article, the purpose of the study, the method by which the study was conducted 
or complementary information to the main theme of the essay. The abstract is 
required for both articles and essays for monographs. In the latter case, in addition 
to the general summary information, it may contain a more discursive description 
of the content of individual chapters and may be divided into sections, reaching 
about 2,000-2,100 characters (including spaces).

They are indispensable, as they list the major topics of the article (maximum 5).

Translations, interventions of other Authors, Editor’s Note, etc. are placed at the 
bottom of the first page of the document, in line with the needs of typesetting, as 
an unnumbered note (references to titles and subtitles by asterisk or other symbols 
are not allowed).

It precedes the main text and it is written in Roman type, without quotation marks, 
in 8 point size. It must always indicate the reference to the source at the bottom. It 
is left flushed if in prose and right flushed, without justification, if in verse (paying 
special attention to the correct insertion of word wraps).

It can be divided into sections and subsections (in more levels), which are numbered 
and preferably titled. The text should begin with an Introduction section (number 
1) and end with a # Conclusions section. Numbering starts from 1 and subdivision 
must contain at least two sections (can not exist 1.1 without 1.2).

It is a fully-fledged section and as such it is numbered and appears in the summary 
as the section number 1.
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The time to begin writing an article is when you have finished it to 
your satisfaction. By that time you begin to clearly and logically 
perceive what it is that you really want to say.
(Mark Twain, Notebook, 1902–1903)

“Fatti non foste a viver come bruti
ma per seguir virtute e canoscenza”

(Dante Alighieri, Inferno, 16, ll. 119-120)
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Not every work that includes abbreviations needs a separate list of abbreviations 
and terms or names they stand for. If many are used, or if a few are frequently used, 
a list is useful. Generally such list does not dispense the Author from using the full 
form of a term at its first occurrence in the text. In fact, the term should be spelled 
out in round brackets in the first instance. In the list, terms should be alfabetized by 
the abbreviation, not by the spelled-out form. It is always placed at the end of the 
document, just before bibliography.

Necessary. It is always the final element of the document and must comply in all 
its parts to this Guideline. Bibliographies which are incomplete or not complying to 
these standards will be reported to the Author for prompt review.

Only footnotes are allowed and not endnotes. The notes are to be generated with 
the appropriate tools of text editors and, in contributions of less than 50 pages, 
internal cross-references are not accepted. References to notes must always be 
placed after punctuation.

It always follows the main text and precedes the bibliography, and it is numbered 
only if there is more than one appendix.

It always follows the main text and precedes the bibliography. The terms are 
arranged in alphabetical order and in two columns.
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Preparation of the text for the peer review process:
To ensure the regular progress of the double-blind peer review process, assure that 
the identity of the Authors remain completely unknown. Therefore, any information

that might lead to personal identification must be deleted before downloading any 
document into the online platform peer review.
1) Authors should refer to themselves as ‘Author’;
2) Any information contained in the file’s ‘Properties’ will be removed. In the
main text editors (Word, OpenOffice, LibreOffice) follow the steps: Main Menu > File >
Properties > Remove Personal Information > Save.
In case of need promptly contact support ecf_support@unive.it.


